
     Things I need for school :   

• Book Bag / folder 

• 1 set of extra clothing (include underwear and socks) in labeled 
zip lock bag  

• Lunch - lunch box with cold pak (full day only) 

• Small slumber bag in a labeled tote (full day only) 

       Please Label Everything! 
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A Ministry of The Church of the Master U.M.C. 

Serving the community since 1968 

Our Philosophy 

Every child is created and designed by God as a precious individual 
worthy of unconditional love and respect (Psalm 127:3-5). With this in 
mind, Oak Hill Christian Nursery School believes in helping children 
acquire social competence and the skills they need to succeed as 
learners. We focus on the social/emotional well-being of each student, as 
well as their physical and cognitive development and early language 
acquisition. We provide engaging experiences through our learning 
centers, field trips, and everyday interactions with our students. 

 

     Our Mission Statement 

To use an age-appropriate Christian pre-school program to provide a 
nurturing, respectful, and exciting learning environment for children in our 
community. 

 

Our Vision Statement 

To provide a sound foundation for our community's children, allowing each 
child to have an opportunity to love learning and grow at his or her own 
pace (Proverbs 22:6). To encourage our students to achieve their fullest 
potential in a positive and loving environment, where they can create, 
experiment, and explore with curiosity all that God has created. 



Enrollment Procedures  

Oak Hill Christian Nursery School provides a half, full and extended day 
program for children ages 3-5 who are completely toilet-trained. If you 
are considering enrolling your child, please contact the director to make 
an appointment to visit our learning environment.  Read the entire 
enrollment packet and neatly fill out all the forms.  A registration fee 
along with the Application and Tuition Agreement is required to hold 
your child’s place in the session of your choice.  You may place your child 
on a waiting list for a class that is full. You will be notified before school 
starts if an opening becomes available.   

The application and tuition forms must be filled out and signed by the 
parent or person responsible for payment.   Payments may be mailed or 
placed in the locked tuition mailbox inside the school entrance door.   
Only one tuition form is necessary per family.  Payments are collected 
over 10 months beginning in August and ending in May.  For families that 
join us later in the year, a June payment will be collected.  Please review 
our green tuition form which clearly defines our tuition policy.  

Your child’s placement has been incorporated into staffing and operating 
expenses so please honor your commitment and submit payments by the 
1st of every month.   A $10.00 late charge will be added to your tuition 
after ten days.  Due to the extensive cost of operating expenses, and to 
make space available for other children, you may be requested to 
withdraw your child for delinquent payments.   

School Information 

Our facility is open from 7:30 am – 5:30pm.  Office hours are 9:00 am to 
3:00 pm.  We have several choices of times/days to accommodate your 
family.  

Extended Care/Lunch bunch  

AM and P.M. extensions are available if you 
need an extended period at school. Space 
is limited.  We do not offer drop-in care at 
any time- we have very strict child/staff 
ratios.  The Lunch bunch is available from 
11:30 am-12:30pm.  Families may sign up 

students at a monthly rate as shown on the tuition schedule. 

Our Pre-School learning environment will strive to be 

developmentally appropriate for each child by: 

 

• Realizing the value of child-initiated, teacher-supported play 
• Providing for the total growth and development of the child- socially, 

emotionally, physically, mentally, and spiritually 
• Providing learning materials that are real and have meaning to the 

child 
• Having children actively involved with each other, and with adults 
• Emphasizing individual and small group learning 
• Integrating curriculum with themes, projects, play activities, and 

learning centers 
• Encouraging child choice and higher level thinking skills 
• Having the teacher plan and prepare the environment rather than the 

“lesson” 
• Focusing on the process and problem solving, rather than the finished 

product 
• Insuring a dialog (child talk), not just a monologue (teacher talk) 
• Using positive guidance skills to facilitate self-control and 

appropriate behavior These may include modeling, noticing and 
encouraging acceptable behavior redirecting and problem solving   

• Providing a wide range of language experiences; promoting the child’s 
use of language  

• Including art experiences that emphasize creative expression rather 
than crafts 

• Giving children flexibility and time to complete tasks   
• Seeing parents as partners in the educational process 
• Assessing each child’s progress regularly through observation and 

recording, and plan according to needs.  
• Considering each child’s developmental age as important as their 

chronological age. 
 
 
 
 
 
 



Pre-Kindergarten (Pre-K) Age 4 by October 1 

Expounding further on the 
academic foundations used in Pre-
School, our Pre-K class provides a 
formal environment of learning, yet 
with enough play and silliness to 
keep a child coming back each day.   

We adopt the Core Knowledge and  
Competency Standards put forth in 
the New Jersey Professional 
Development Center for Early Care and Education.  Our curriculum 
provides the early literacy and math skills needed to become future 
accomplished readers and writers.   

Always hands-on and age-appropriate, our “print-rich” classrooms burst 
with discovery and wonder each day so your child will love learning, and 
have a positive experience.   

Pre-reading and writing skills are introduced in our Pre-K classes making 
the transition into Kindergarten a 
smoother experience. The 
Developmental Skills Checklist will help 
parents see all areas of development.  
We send this home in November and 
May. 

Trips are planned throughout the year 
to extend learning experiences.  As 
children graduate from this program, 
most are able to write their name, cut 
on the lines, have a pincer grasp on the 
writing implement, identify numerals to 
20 or more, identify alphabet letters 
and the sound they represent.  But 
mostly, we want them to love learning!  

 

 

 Policies 

Discipline Policy    

We believe in setting age-appropriate limits, guiding behavior, and 

teaching children to learn appropriate behavior.  We stress two main 
patterns of behavior: respect for other people and respect for 
property. The children are explained the rules of the school 
frequently, so they are all familiar with the guidelines. Please keep 
in mind that there WILL be disagreements between children. 
Young children have a hard time expressing their feelings. We will 
try to prevent problems, redirect when appropriate, discuss 
inappropriate behavior, encourage making amends when offense 
involves another person, and sometimes withdraw privileges based 
on the principle of “natural consequences". An example might be 
where a child is misusing a toy then he/she will not be allowed to 
play with the toy for a period of time. The use of time outs will be 
rare except when a brief cooling off period is needed.  If a 
discipline problem arises that does not respond to the strategies 
above, we will hold a conference with the parents. Together, we 
will make every effort to find a solution.  Our pre-school does not 

permit the use of any method such as, but not limited to:  hitting, 
jerking, shaking, yelling, withholding food, ridicule, embarrassment, or 
humiliation of the child.  Withdrawal of a child for continuous, willful, 
uncontrollable misbehavior that clearly endangers the welfare of 
others is at the director’s discretion.  

Expulsion Policy   

Unfortunately there are sometimes reasons we have to suspend or expel 
a child from our program, either short term or on a permanent basis.  We 
want you to know we will do everything possible to work with the family 
of the child(ren) in order to prevent this policy from being enforced.  
Below are reasons we may have to expel or suspend a child from the 
center: 

Parental Actions for Child‘s Expulsion- 

• Failure to pay/habitual lateness in payment 



• Failure to complete required forms including the immunization 
record 

• Habitual tardiness when picking up your child 

• Physical or verbal abuse to staff 

Child’s Actions for Expulsion- 

• Failure of child to adjust after a reasonable amount of time 

• Uncontrollable tantrums/ angry outbursts 

• Ongoing physical or verbal abuse to staff or other children 

• Excessive biting 

      Proactive actions that will be taken in order to prevent expulsion- 

• Redirection 

• Assess classroom environment, supervision 

• Positive methods and language  

• Consistent consequences 

• Verbal warning 

• Time to regain control 

• Loss of certain privileges 

• Documentation log of behaviors  

• Parent/Guardian notified verbally 

• Parent/guardian given written copies of behaviors 

• Director, teacher and parent/guardian will have a conference to 
discuss how to promote positive behaviors 

• Recommendation of evaluation by professional consultation 

Parent/guardian will be informed of the length of suspension, and the 
required changes for return.  Expulsions dates will allow the parent an 
adequate amount of time to seek alternate child care, depending on the 
risk to other children. 

Preschool-Age 3 by October 1 

 

Hello Three’s - Welcome to a place where 
you find out you are smart! 

 Our Pre-School Class is full of skill and 
language building.  Sand and water, 
painting, block tower construction, 
animals and people, and using “real” 
pencils are choices your child makes to fill their busy day.  You will find 
our children engaged in work, rather loud (from excitement), but rarely 
bored. Focusing on the process and problem solving rather than the 
finished product, our teachers plan the environment for every learning 
style.   Lesson plans are theme-related each month to correspond with a 
Bible truth.    Manners, honesty, and compassion are modeled by staff, 
and expected to grow in our students.   

Our pre-school class curriculum adopts the core knowledge and 
competency standards put forth in the New Jersey Professional 
Development Center for Early Care and Education.  A Developmental Skill 
Checklist is utilized to keep parents informed of their child’s success, 
along with student portfolios kept by both teacher and child that 
document samples of skill levels.  Photo journals, checklists, and actual 
samples are collected.  Monthly themes are introduced throughout the 
year to keep curious learners motivated with new information.  A Goals 

and Objectives Handout for The Creative Curriculum will be given out at 

orientation.  

 

 



ALL children must be escorted by an adult upon entering or leaving the 
school building.  The Church of the Master respectively asks each parent 
to ensure that their children do not misuse or abuse the Narthex sofas 
and furniture as they wait in the hallway. 

 

Rest time-Naptime (if applicable)   

Any child in our care for more than four hours is required by 
law to rest.  Please be assured that no child will be forced 
to sleep; only rest.  Please provide anything for your child 
that will make this time more comfortable for them.  A 
child size slumber bag or Nap Mate works perfectly!  

We ask that you do not bring regular sized pillows or blankets.   Label 
everything clearly with your child’s name in permanent marker.  Bedding 
is to be taken home every Friday to be washed.   All mats are disinfected 
by the staff every Friday. 

 

Snack Time  

Morning and afternoon snacks with milk/water are provided by the 
school.  Parents are encouraged to sign up for a healthy fruit or veggie 
snack to bring in each month.  Students with food allergies will eat only 
food from home. 

 

Toys from Home Please keep toys at home. We have plenty!  

 

Video/Internet Policy 

All classroom computers and ipads are equipped with parental blocks 
to prevent accidental viewing of inappropriate content.  Students are 
unable to access the internet. All video and DVD titles are to be 
approved by the director before being viewed by the class.  

 

                                    About our classrooms….. 

A child will not be expelled if a child’s parent makes a complaint to the 
Office of Licensing or reports an abuse or neglect occurring at the 
center.    

Medication Release Policy 

Medication may be given at school within these policy guidelines: 

• All prescription and over the counter medications must be 
ordered and written out  by a health care provider for a specific 
child, with additional written permission of the parent/guardian.  
Oragel, over the counter skins creams, and sunscreen can be 
administered without a doctor’s note, however parental 
permission portion of the Permission to Give Medication in 
Childcare must be signed         

• All medication must be in the child’s name, in the original 
container, and not be past the expiration date. Proper dosing 
spoons must be supplied 

• The use of a prescribed apparatus such as glucose monitors, 
nebulizers or epi-pens (epinephrine) will be administered only by 
staff specifically trained by a licensed health provider 

• Request for Medication Administration Form must be filled out 
by doctor and parent for each medication.  All medicine will be 
kept in the pre-school office in a locked medication box and 
administered by assigned designees.  All designees will receive 
training on medication administration and proper documentation.  
Whenever possible, please give medications at home 

Please bring all medications immediately to the office.  Medication must 
not be transported to or from school in the child’s book bag or lunchbox 

Release Policy 

Children will not be released to anyone whose name is not listed on the 
Emergency Contact as authorized to pick them up, except with a 
handwritten note from the parent or guardian.  The director may confirm 
any handwritten notes before release.   Director/Teachers are 
instructed to ask for a photo I.D. if they are unsure of the person.  This 
will be strictly reinforced.    



If the parent(s) or person authorized by the parent appear to be 
physically and/or emotionally impaired to the extent that, in the 
judgment of the director or staff member the child would be placed at 
risk of harm if released to such an individual, the center shall ensure 
that: 

 1. The child may not be released to such an impaired individual; 

 2. Staff members attempt to contact the child’s other parent or 
 alternative person authorized by the parent; and 

 3. If the center is unable to make alternative arrangement, a 
staff member shall call the 24 hour Child Abuse Hotline 1-877-NJ 
ABUSE (1-877-652-2873) to seek assistance in caring for the child. 

 

Withdrawal Policy 

Parents withdrawing their child (ren) from the program must give a 

minimum of 30 days written notice. Parents are responsible for payment 

of tuition for the entire time the child is enrolled including the required 

notice period. (Please note that this 30-day withdrawal notice applies to 

children who are already attending the program). Please review the 

Tuition Agreement for more information. No tuition refunds will be given. 

 

General Information 

Absent from school 

Please call the school if your child will be absent. There are no make-up 
days if your child is absent for any reason.  Please refer to the Illness 
portion of this manual for information on reporting illnesses. 

 

Birthdays  

Birthdays are celebrated with great joy at our school.   We ask that you 
make the treats simple, (ice-cream cups or cookies, etc…) and avoid 
cupcakes, layer cakes and goody bags.  The staff cannot hold a birthday 
party for your child during school hours.    

Late Pick-up  

Teacher/child ratios are extremely important to the safety of your 
child, and we will abide by them.  After 5 minutes, the teacher will bring 
the child to the Director’s office.  After 15 minutes, a call to the 
parent(s) will be made.  Constant and consistent tardiness is grounds for 
expulsion. 

 

Orientation Conference    

This initial meeting is for the child and parent to become familiar with 
our entire program.  Scheduled at the end of August, the orientation 
date also serves as to time to get last minute paperwork into the office, 
such an the pink Universal Health Care Record. Please don’t miss it!  

 

Outdoor Play  

Outdoor play is a part of our curriculum.  Our state of the art play 
ground is ASTM certified, and fully enclosed by a chain link fence with 
safety gate.  Students will play outdoors every day when weather 
permits.   

 

Parent/Teacher Conferences  

Conferences are held formally once a year, and at any time the parent 
requests.  Your child’s student portfolio and Developmental Skill 
Checklist may be discussed at this time.  Conversations with parents 
during class time must be limited so that the teacher may not take her 
attention from her students.   

 

Parking/Entering the Building             

All families must park in the parking lot and walk their child into the 
building.   Please exercise caution while you are driving in and out of the 
school parking lot. PLEASE DRIVE SLOWLY. 



Mumps*        

Strep Throat        

Tuberculosis*     Pink eye-24 hr w/drops   

Whooping Cough*        

  Reportable diseases, as required by N.J.A.C. 10:122-7.10 (a).    

If your child is exposed to any reportable disease at school, you will be 

notified in writing.      

Immunization Records   

Your child’s healthcare provider will need to fill out the Universal Child 
Health Record (pink) in the enrollment packet, and attach the 
immunization record.  Every child must be immunized to attend, or submit 
the proper exemptions. Flu shots are mandatory for pre-school children 
in the State of New Jersey. 

 

 

Injury/Accidents/Ouch Report 

If a child receives an injury while at school, an Accident Report is 
completed. The report includes information regarding the time and date 
of the injury, what happened, how it was treated, and a signature of the 
witnessing teacher. This report is provided to parents before the child 
leaves the school, and is also kept on file in the office. Staff follow 
universal precautions when exposed to blood, blood-containing body 
fluids. If a child should happen to get blood on his/her clothing from an 
injury or nose bleed, the clothing will be placed in a plastic bag and 
labeled for washing.  

For minor incidences such a small bump, trip or fall (except if it involves 
the head),or scrape that require just a band aid, ice pak or just a little 
TLC (tender loving care) we will provide the parent with an Ouch Report.  

 

 

Chapel  

Our age-appropriate bible curriculum is 
prepared explicitly for children ages 3- 5 
years old to assist in developing an 
awareness of God, through His Son, 
Jesus.  The Creation, along with Old and New Testament stories of 
high interest unfold throughout the year in our curriculum.  The 
children also attend a special chapel activity prepared and presented 
by the Pastor specifically for them that incorporates singing, 
puppets, and visual aids.  

 

Clothing  

Please help dress your child in play clothing each morning.  Outdoor play, 
painting, clay, and cooking projects can often soil a child’s good clothing.   
Parents must always maintain a full set of clothing, including socks and 
underwear in a labeled bag in the backpack each day.   

Dress shoes/sandals are not suitable for skipping, running, and jumping 
which is part of our everyday curriculum. Sneakers and clothing the 
children can manage themselves is recommended.   Avoid belts, overalls 
or one-piece articles of clothing are difficult to manage. 

Make sure your child has a hat, mittens and a warm coat when applicable.   
Label hats and mittens!  

 

Drop-off and Pick-up 

For your child’s protection, entrance doors will be locked at all times.  
Use the door to the far right of building following the signs to “OFFICE”.   
Please ring our doorbell to gain entrance into the building.   

                                                                                                

DYFS Information to Parents   

Under provisions of the Manual of Requirements for Child Care Centers 

(N.J.A.C. 10:122), every licensed child care center in New Jersey must 



provide to parents of enrolled children written information on parent 

visitation rights, state licensing requirements, child abuse/neglect 

reporting requirements and other child care matters.  The center must 

comply with this requirement by reproducing and distributing to parents 

this written statement, prepared by the Bureau of Licensing in the 

Division of Youth and Family Services (DYFS).  In keeping with this 9.5 

To be licensed, our center must comply with the Manual of Requirements 

for Child Care Centers (the official licensing regulations).  The 
regulations cover such areas as:  physical environment/life safety; staff 
qualifications, supervision, and staff/child ratios; program activities and 
equipment; health, food and nutrition; rest and sleep requirements; 
parent/community participation; administrative and record keeping 
requirements; and others.  

Our center must have on the premises a copy of the Manual of 

Requirements for Child Care Centers and make it available to interested 
parents for review.  If you would like to review our copy, just ask any 
staff member.  Parents may secure a copy of the Manual of Requirements 
by sending a check or money order for $5 made payable to the 
"Treasurer, State of New Jersey", and mailing it to:  Bureau of Licensing, 
Division of Youth and Family Services, Licensing Publication Fees, PO Box 
18500, Newark, New Jersey  07191.  

We encourage parents to discuss with us any questions or concerns about 
the policies and program of the center or the meaning, application or 
alleged violations of the Manual of Requirements for Child Care 

Centers.  We will be happy to arrange a convenient opportunity for you 
to review and discuss these matters with us.  If you suspect our school 
may be in violation of licensing standards, you are entitled to report them 
to the Bureau of Licensing at:  (609) 292-1021 or (609) 292-9220.  Of 
course, we would appreciate your bringing these concerns to our 
attention as well.  

Our school must have a policy concerning the release of children to 
parents or people authorized by parent(s) to be responsible for the child.  
Please discuss with us your plans for your child's departure from the 
school. Our school must have a policy about dispensing medicine and the 
management of communicable diseases.  Please talk to us about these 
policies so we can work together to keep our children healthy.  

If your child has a common cold (slight cough, sneezing, slight runny nose) 
you can bring them to school.  However, if the child reaches a point when 
they require constant attention, will not play, cries all the time, whines 
and wants to be held constantly, then they need to be kept home.  

Once the child is symptom free, and fever free for 24 
hours (without fever- reducing medication) they may 
return to school. 

If your child requires prescription medication, we ask that 
you keep them at home for at least 48 hours or until they are 
no longer contagious.  If a child is brought sick to our facility, the 
parents will be phoned and asked to pick him/her up. The child will be 
isolated until a parent arrives. This is to try to prevent the other 
children from getting sick.   

Additionally, we are not able to keep a child indoors due to a cold or 
symptoms. If they are too sick to go outside they are too sick to be in 
school.  

Communicable Diseases  

(As per the N.J. Dept. of Human Services, Division of Youth and Family 

Services licensing requirements) A child who contracts any of the following 

diseases may not return to the center without a health care provider’s 

note stating that the child presents no risk to himself or others. 

If a child contracts any of the following diseases, please report it to us 
immediately.  

RESPIRATORY 

ILLNESSES  

GASTROINTESTINAL 

ILLNESSES  
CONTACT ILLNESS  

Chicken Pox  Giardia Lamblia*  Impetigo  

German Measles*  Hepatitis A*  Lice  

Hemophilus 

Influenza*  
Salmonella A*  Scabies  

Measles*  Shigella*     

Meningococcus*      



2. If the discussion with the teacher(s) is not fruitful, talking to 

the Director may be appropriate. In most cases, the director will 

call a meeting of the relevant parties, facilitate discussions, and 

help to work out acceptable solutions.  

3. If you are unsuccessful in achieving a mutually satisfactory 

outcome through steps 1 & 2 and you believe the matter should 

be pursued further, then notify the Director that you wish to 

speak to the School Board. 

Illness 

Our facility is a well-child facility. This means that if a child is not 
feeling well for any reason, they may not come to school.  If they become 
ill during school, and the parent cannot be contacted, the emergency 
names provided will be called to come and pick up your child.  Please do 
not bring your child to school if they exhibit any of the following 
symptoms: 

� Significant changes in the child's activity level 
� Excessive irritability and/or fatigue 
� Complaints of sore throat or stomach ache 
� Inflammation of the eyes/excessive crusting/discharge 
� Fever of 100 degrees or more 
� Rash (unexplained-not eczema)  
� Vomiting (that is more than "spitting up" or mild digestive 

disturbances) 
� Diarrhea (two or more diarrhea stools within a 8-hour 

period) 
� Persistent coughing and excessive discolored runny nose 
� Mouth sores or excessive drooling/dripping from the 

mouth or nose 

Parents are entitled to review the school's copy of the Bureau of 
Licensing's Inspection/Violation Reports on the center, which are issued 
after every State licensing inspection of our center.  If there is a 
licensing complaint investigation, you are also entitled to review the 
Bureau's Complaint Investigation Summary Report, as well as any letters 
of enforcement or other actions taken against the school during the 
current licensing period.  Let us know if you wish to review them and we 
will make them available for your review.  

Our school must cooperate with all DYFS inspections/investigations.  
DYFS staff may interview both staff members and children.  

Our school must post its written statement of philosophy on child 
discipline in a prominent location and make a copy of it available to 
parents upon request.  We encourage you to review it and to discuss with 
us any questions you may have about it.  

Our school must offer parents of enrolled children ample opportunity to 
participate in and observe the activities of the center.  Parents wishing 
to participate in the activities of operations of the center should discuss 
their interest with the director, who can advise them of what 
opportunities are available.    

Parents of enrolled children may visit our school at any time without 
having to secure prior approval from the director or any staff member.  
Please feel free to do so when you can.  We welcome visits from our 
parents.  

Our school must inform parents in advance of every field trip, outing, or 
special event away from the school, and must obtain prior written 
consent from parents before taking a child on each trip.  

Our school is required annually to review the Consumer Product Safety 
Commission, unsafe children’s products list, ensure that items on the list 
are not at the center, and make the list accessible to parents and provide 
parents with the CPSC website at 
http://www.cpsc.gov/cpscpub/prerel/prerel.html.  For more information 
call the CPSC at (800)638-2772. 

Anyone who has reasonable cause to believe that an enrolled child has 
been or is being subjected to any form of hitting, corporal punishment, 
abusive language, ridicule, harsh, humiliating or frightening treatment, or 



any other kind of child abuse, neglect, or exploitation by any adult, 
whether working at the school or not, is required by State law to report 
the concern immediately to the Division of Youth and Family Services' 
Office of Child Abuse Control, Toll-Free at:  

1-800-792-8610, or to any DYFS District Office.  Such reports may be 
made anonymously.  

Parents may secure information about child abuse and neglect by 
contacting:  Community Education Office, Division of Youth and Family 
Services, PO Box 717, Trenton, New Jersey 08625-0717.  

 

Emergency Closing/Delayed Opening Schedule                                                           

In the event of inclement weather we will follow Howell Township Schools 
for weather related closings.  Announcement will be recorded on the Oak 
Hill school phone and a courtesy email will be sent.  Please check either 
for updates.  Oak Hill may consider adjusting the school calendar in the 
event an above average amount of school closings occur. 

        Delayed opening - No AM care 

• Full Day Students report at 10:00 am 

• AM session-10:00 am-12:00 pm      Lunch bunch 12-1pm      

• PM session  1:00pm-3:00 pm 

• PM care is not affected by a delayed opening 

Field Trips 

Field trips are meant to be a shared experience between parent and 
child.  Several trips are planned throughout the year.   

 

Food Allergies 

We ask all parents and teachers to refrain from bringing any 
treats/snacks/craft materials that contain peanuts/nuts.   Children with 
food allergies will only be allowed to eat snacks and food from home.  For 
special events, parents can supply “special” snacks from home to keep in 

class.  Please see the director for any child needing to keep an epi-pen at 
the school. 

Full Day Information 

Lunch and rest time continue after a busy morning of learning 
new things. 

Each child must bring their own lunch in a lunch box.  If you 
pack perishable items, please use freezer paks.  Our 

microwave space and time is very limited, so please utilize a thermal 
container if you want to keep lunch items hot.  We ask that you do not 
pack soda or any candy. Do not include peanuts or peanut butter for 
lunch-please inform anyone that packs your child’s lunch.  When packing a 
“sun butter” sandwich, or any other spread that resembles peanut butter, 
please include a note.  

Rest time is carried out in a consistent manner with dimmed lighting and 
soft music.  Please provide a small slumber bag in a tote bag.    After a 
period of rest (1/2 hour), any child not asleep can choose from two quiet 
table activities.   Bedding goes home on Friday to be washed and then 
returned to school.       

Grievance Procedures for Parents 

We do not anticipate problems, but if a parent has a concern he/she is 

encouraged to seek resolution of the matter on an informal basis. Any or 

all of the following informal steps may be used, but they should be 

followed in order:  

STEPS TO FOLLOW IF YOU HAVE A CONCERN: 

1. Discuss the concern with your child's primary teacher. Feel free 

to request a special meeting so there is time to discuss the 

concern in detail.  


